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APPENDIX

Instructions to file Online Annual Property Statement using SPARK

Part A: Pre-requisites

e Open your web browser such as Google chrome, Mozilla Firefox, Internet Explorer
etc.

e PDF Reader: Adobe Reader 9.0 (or above version), Foxit Reader should be installed in
the system for viewing Acknowledgement as in PDF.
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¢ Inthe Address bar type the address www.spark.gov.in/webspark.
The login page will appear as per the (fig: A)
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(Fig: A)

e If you are an existing User then type the Permanent Employee Number (PEN) as User
code and enter the password. Then click the Sign in Button.

 If you are not an user then it is possible to register for User creation through the option
‘Not Registered a User yet, register Now available in the Login page .

Entas TP recatond b ree motie

[NB Your aadhar Number is mandatory in the field. If not yet updated in personal details then inform your
authorities to update it for reglstranon purpose.]
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After completing registration /login with existing password change password window

(Fig-B) may be appeared.

Enter old Password and the New Password (The password which you used to login).
Make sure that the given password should be Alphanumeric (Alphabet and Numbers)
having at least 8 characters. Repeat the new password entry in the confirmation column

and click the confirm button.
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(Fig-B)

After doing the password change/registration spark redirect to login page (Fig:A) once
again and type the user code and newly created password and click Sign In button.

Then the main page will appear.
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3 Employee Interface
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(Fig-C)

From “Profile” menu select “property returns” (Fig: c).

The instruction for filing property returns is given in

the page (Fig: D).
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Filing Property Returns is a simple 4 step process as given below.
Step 1 Enter Part | Details

Verify the details o Few coil are changeable. if other cole are incarrect you may
the respective sdmin it
Enter the ept the tion and click on confirm bution to proceed

Step 2 Enter Part li Details if applicable.

Enter the deteils, sccept the deciaration and ciick on confirm button 1o proceed
Step 3 Enter Part lll Details if applicable.

Enter the deteils, accept the declaration and click on confirm button to proceed

Step < Generate and print Acknowledgement

Note : Please ensure that Foxit Reader or Adobe Acrobat Reader 9.0 or above is i lied in your for wi q
reports.
(Fig: D)

Property returns is a simple 4 step process as mentioned below.

Step: 1

Enter part I Details(Fig: E)

Verify the details displayed and fill up the required column correctly. Click the check box to
accept the declaration and click on confirm to proceed.

o ——— s

DLRID 016
L Property Return Filing Asthority General 38
1L Desafls of Empioyve
1) P L= Y
:21 e and iestai(s] (in Bhock W) adrm VRAM OCY §
(3) Expanmion of namis) -~ 1
) Pa - AL Phrdeer dnanen sivatude £ S J
153 Dertagrasen: Lt Cormdn Anmbwtinen
18) Dete of Gth R
(T) Date of ooy in Gowt Servce SWOLTON
(B) Appowmng Authontyehiax 50 chesh | P —— ) ]
10) Spacey the Depanment Gt
{108 Present Ofice S — ]
(1. Details of Preperty
- ot g o yemrss | Yo ol
(2) W Yor', whethed Setsds lumished n time? | You -
(1) ¥ he Getads aro NOL lurveshed = me the. - v ]
readon fr e 0 -
() property 1
o P EFIApOSSd Of Ouring Yo wider Rapon? i¥es [a]
M YES, pmase Ssmmh Gotsls i (reiCied fortamt i Parldl ascior Part 1)
?,-u_:l—‘-hghnm—mnmmaﬁhn:*
ot o Bavan W1 2 5k} Shees wel e Bobie 10 Pesipirary srtisa
— P S

(Fig: E)
Step: 2

Enter Part Il details (Immovable) if applicable (Fig: F)

Enter the required details, accept the declaration and click on confirm to save and
proceed.
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Step: 3
er part ils V. if icable

Enter the details, Accept the declaration and click on confirm to save.
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Sernice and Paypell Administrative Regasitory for Kerala 5 m 5
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ANNUAL PROPERTY RETURN PART I FORARUN VIKRAM DEV S (PEN:628830)
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Step: 4
Enter Generate Acknowledgement (Fig: F)

acknowledgement. Filing authority can view the filed details ofeach employee at any time.

This option helps you to print the acknowledgement for safe cﬁstody. User can edit part I, I, I1I
details before generating acknowledgement. No further Modification is possible after
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Statement of iImmovable/Movable properties, Shares in companias and other investment heid by the

beiow mentioned employee. employees spouse. relatives of Inends(benami) for the year 2016({Vide rule
37 of rule 39 of the Kerala Government Servants’ Conduct &m 1&!;
PARTI
I Property Return Fiiing Authority General Administration S8 Department
Il Details of Employee
(1) Permanent Empioyee Number(PEN) 628830
(2) Name & Intiak{s X In Biock Letters) ARUN VIKRAM DEV S
{3) Expansion of mitiai(s) Subramanan potty
{4) Permanent Resdential Address Andoor Madom, Kurakkada PO
Korani Attingai, 895 104, Thiruvananthapura
m
(5) Designation Senior Grade Assistant
{6) Date of Birth 06081983
{7) Date of entry in Govt. Service 08042011
(8) Appointing Autharity Secretary, General Administration
Department
(9) Present Office ‘General Administration Accounts
Department. Secretanat
1 Details of Property
(1) Whether immovabie/movable property Yes

acquired/disposed of dunng previous years?
— M Yas Whether dmtailc fupishedintime 2 Yas

(Fis—)

~ After using the application remembersto be sign out. (Fig: G)
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Service and Payroll Administrative Repository for Kerala
Empiloyee Interface
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Note: For any assistance on addition of Designation and for Password issues contact GA

(Computer Cell) Department




